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Oak Grove R-VI $chool District

601 SE 12'" Street ° Oak Grove, MO 64075 ° 816.690.4156

FINGERPRINTING/BACKGROUND CHECK

-~ DO NOT DELAY -~

Your employment is not considered to be complete until you have met these requirements. Your
fingerprinting must be completed before the first day of employment with Oak Grove R-VI School
District. Employment with OGSD is contingent on the results of the fingerprinting report.

All applicants must pre-register at the Missouri Automated Criminal History Site (MACHS)
www.machs.mo.gov for a fingerprint-based background check. The background check is performed by
both the Missouri State Highway Patrol (MSHP) and the Federal Bureau of Investigation (FBI). After
pre-registration, all Missouri-based applicants must visit one of the IdentoGo® office locations for
fingerprinting (see the “Search For Fingerprint Locations Near You" link at www.machs.mo.gov).

You MUST pre-register by calling (844) 543-9712 or you can register on-line at www.machs.mo.gov.
You do not need to schedule an appointment at time of registration as walk-ins are available.

A four digit registration code is required for registration. Please determine the appropriate code when
registering to ensure that the correct results are retumed in a timely manner.

Certified Employment — Code: 0928
Non-Certified Employment/\olunteer — Code: 0930.
District Substitute — Code: 0929

Durham School Services Employment — Code: 0931

The fee for this process is $40.50. Payments may be made by check or money-order or credit card.
The district will provide this fee for all new hired Certified/Non-Certified employees. Please contact
Kristy Findley, at 690.4156 and schedule a time to pick up a check for payment. If you pay with a
personal check, keep your receipt and turn into Selinda Pavlica, Human Resources, for reimbursement.

You must bring a valid photo ID to the site



NONCRIMINAL JUSTICE APPLICANT’S PRIVACY RIGHTS

As an applicant who is the subject of a national fingerprint-based criminal history record check for
a noncriminal justice purpose (such as an application for employment or a license, an immigration
or naturalization matter, security clearance, or adeption), you have certain rights which are
discussed below.

o

criminal history rg;ﬁﬁis ol" the FBI., v

You must be ppvided; and acknowledge receipt of, an adequate Privacy Act Statement
when you syﬁiit.}tqur_ﬁngerprintggnﬂmdsoﬁatg__d personal'inl’lﬂipgmation. This Privacy Act
Statemenﬁ,ﬁiloulq, explain th_g_._.ilﬂﬁurity for collecting your infm"mnj}'ion and how your
informatfon will be used, pétained, and shared. 2

If you Have a criminal ] istory record, the officials making a datermiation of your
suitablity fog"the ellg‘ﬁg;ment,_ license, or other benefit must pﬁ;_vide ygu}the opportunity to
complete or-ehallenrg'e the=acct_iraw!qf Jﬁg'.-fqﬁma_tion in the record. == 1

The _ﬁfﬁciﬁ]s must advise you that the procedures for obtaining a phange,*i:dbrreiilion, or
update of );gur critinal'history record are set forth at Title 28, Code of F,e_d_era]?,'l{egulations
(CFR), Section 16.34. : L EaE (TLHE L |

If you have a crim'l'_nal history record, you should be afforded a miasonable.-amqunt of time
to correct or complete the record (or: decline to do so) before theiofficials-deny you the
employment, license, or other benefit based on infoxmation in the criminal h : ory record.’

You must be provided_wﬁﬁﬁ-noﬁﬁeaﬁou‘ that your fingerprints will be used to check the

You have the right:to expect that officials receiving the resul(ﬁﬁdi;'.the cri_minal.h_is{ory record

check will use it only for authorized purposes and will not.retain or disserhinage it in violation of
federal statute, regulatipmrgr execu'ﬁve.ondﬂ;lmulq'p%cedure or standarg established by the
National Crime Preventioil gnd Privacy Compact Council.* sk

If agency policy permits, the officials may proﬂdé;o,uﬁdth a.cppy of your FBI criminal
history record for review and possible challenge. If ageng¥policy does not permit it to
provide you a copy of the record, you.may.ohtain‘aTopy of the record by submitting
fingerprints and a fee to the FBI. Information regarding this process may be obtained at
https://www.fbi.gov/services/cjis/identity-historv-summary-checks.

If you decide to challenge the accuracy or completeness of your FBI criminal history record,
you should send your challenge to the agency that contributed the questioned information to the
FBI1. Alternatively, you may send your challenge directly te the FBI. The FBI will then
forward your challenge to the agency that contributed the questioned information and request
the agency to verify or correct the challenged entry. Upon receipt of an official communication
from that agency, the FBI will make any necessary changes/corrections to your record in
accordance with the information supplied by that agency. (See 28 CFR 16.30 through 16.34.)

! Written notification includes electronic netification, but excludes oral notification.

2 hitps:/www.fbi.gov/services/cjis/compact-council/privacy-act-statement

} See 28 CFR 50.12(b).

4 8ee 5 U.S.C. 552a(b); 28 U.S.C. 534(b); 34 U.S.C. § 40316 (formerly cited as 42 U.S.C. § 14616), Article [V(c);
28 CFR 20.21(c), 20.33(d) and 906.2(d).

Updated 05/10:2017
Non-substantive updates incorporated in January 2018




